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The Board of Directors of the Association hereby adopts a uniform policy and schedule for retention and 

destruction for specific categories of Association documents.  

 

1. Permanent Records 
 

 Declaration, Bylaws, Articles of Incorporation, Plats/Condominium Maps, and 
amendments to same 

 Resolutions and rules and regulations 

 Minutes of Membership meetings, minutes of Board meetings, a record of all actions 
taken by the Members or Board without a meeting (i.e., by written ballot or written 
consent in lieu of a meeting), minutes of committee meetings, and a record of all actions 
taken by a committee of the Board 

 Annual general ledgers 

 Attorney/Client privileged information file 

 Legal settlement agreements 

 Deeds and other property records 

 Documents related to requests for architectural modifications, approvals and denials of 
same, and notices of architectural violations  

 Notices of other covenant violations 

 Current reserve study 
 

2. Seven years 

 Tax returns  

 Financial documents supporting tax returns, including, but not limited to vendor invoices 
and receipts. 

 Audits 

 Insurance policies and insurance claims histories 

 Accident reports 

 Loan documents (after loan repayment) 

 Vendor invoices and related correspondence 

 Accounts payable and receivable 

 Employee files and records, if any 

 



 


